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Pabouas nporpamma aucimiuinasl " MHGOpMaIMOHHBIE TEXHOJIIOTHU U CUCTEMBI

1. IIEJTA ¥ 3AJIAYHA OCBOEHUSI JUCIUIIMHBI (MOLY.JIS)

Heap u3yyeHHs AMCUMILUIMHBI: (HOPMUPOBAaHME Y CTYAEHTOB YHUBEPCAIbHOM KOMIIETEHIIMY, CBSI3aHHOI CO CIIOCOOHOCTBIO
OCYIIECTBIATh MOHMCK, KPUTUUECKUH aHAIM3 M CHHTEe3 MH()OpPManuy, MpUMEHATh CUCTEMHBIH IOAXOA IS PEIICHUS] MOCTaBICHHBIX
3ajad B YCJIOBUSAX LU(POBU3AIUU 00PA30BAHUSL.

3agayn u3yYeHHs JMCUMIIMHBI: COPMUPOBATh HAaBBIKM pEIEHHS TUIOBBIX 3a7ay y4deOHOW M Oyaymiell mpodeccHoHalIbHON
JEATebHOCTH C UCIIOIb30BaHUEM BO3MOYKHOCTEH JIEKTPOHHOH HHPOPMAMOHHO-00pa30BaTeIbHON cpeasl By3a, HH(OPMaHOHHBIX
pecypcoB cetu IHTEpHET.

Obaactb npodeccuoHanbHoi aesareabHocTu: 01 O6pazoBanue u Hayka, 03 ConuanbHoe 00CTyKHUBaHUE

2. MECTO JUCHMILTUHBI (MOJYJISI) B CTPYKTYPE OBPA3SOBATEJILHOM IMPOI'PAMMBI

Iuk (pazzen) OIT: [51.0.03

2.1|Tpe601mmm K IIpeBapHTe/IbHOIl NOAr0TOBKe 00y4aloerocs:

W3ydeHue AUCIUILTHHBI 0a3UpyeTCs Ha 3HAHUSX, YMEHHUSIX, HABBIKAX U OMBITE, MOJYYCHHBIX IPH OCBOCHHH MIKOJIBHOTO Kypca
«Mudpopmartukay.

2.2| JucuumianHbl (MOIYJIM) U PAKTHKH, 1JI KOTOPBIX 0CBOEHHE JIAHHOI TUCHMIUIMHBI (MOIYJIs1) HEOOXOAMMO KaK
npeaiiecTByoIlee:

Bcee JUCHUIUIMHBI U IIPAKTUKH, BXOIAIIUEC B y‘IC6HLIﬁ IJ1aH.

3. KOMIIETEHI[IHA OBYYAIOIIET OCsI, ®°OPMUPYEMBIE B PE3Y.JILTATE OCBOEHHS AUCIHUTLIAHBI
(MOJLYJIST)

YK-1. Crioco0eH 0CyIecTBISATh NOMCK, KPUTHYECKUI aHAIN3 U CHHTe3 HH(popMaIuK, MPUMEHATh CUCTEMHBbII MOAX0 1JIs1
peleHus MOCTaBJIEeHHbIX 3324

YK-1.1. Ananuzupyer 3agady, BbIAeJsisl 3TANBI ee PelleHHs, 1eiiCTBUS 110 PelICHHUIO 3a/1a4YH.

3HaeT: dTambl PpeUICHHUA 3a/la4i C IIOMOIIBIO CPEICTB I/IH(i)OpMaLII/IOHHLIX TEXHOJIOTHH.
VYwmeer: AHAJIM3UPOBATh 3a4a49y, BBIACIIASA eé 0a30BBIC COCTaBJIAIOINHUEC; OCYHMICCTBIIATE ACKOMITIO3UIIHIO 3a1a4H.
Braneer: MmeTogamMu aHaJM3a TUIIOBBIX 3a/a4, peiiacMbIX C IOMOIIBIO CPEACTB I/IH(l)OpMaI_II/IOHHLIX TEXHOJIOTUH.

YK-1.2. HaxoauT, KpUTHYECKH aHAIH3UPYeT U BbIOHpaeT HHGOPMALHI0, He00X0IUMYIO VISl pellleHHs MOCTABJICHHOI
3aJa4H.

3HaeT: HCTOYHUKU MH(OpMALIMHU, COOTBETCTBYIOIINE TPEOOBAHUSIM aBTOPUTETHOCTH, HAJIGKHOCTH, JIOCTOBEPHOCTH; BU/IBI
MpeICTaBICHHs] HH(POPMAIIUH C TIOMOIIBIO CPEACTB MHOOPMAIIMOHHBIX TEXHOJIOTHH; CIOCOOBI M3BIICUSHHST HHPOPMAIIUH U3
3JIEKTPOHHBIX UCTOYHHKOB; COCTaB U Ha3HAYCHHUE AJIEKTPOHHBIX MH()OPMAIIMOHHBIX PECYPCOB U HH()OPMAIIMOHHBIX TEXHOJIOTHHA
JNEKTPOHHOH MH(POPMAIIMOHHO-00pa3oBaresbHoi cpensl CI'CITY; mopsinok 3arpy3KkH, YCTaHOBKH U aKTHBALIMH IIPOTPAMMHBIX
MPUIOKEHUs 11 pabOThI C AJIEKTPOHHOM MHPOpMaIOHHO-00pa3oBatenbHol cpenoit CI'CITY.

YMeeT: paboTaTh €O CIYKOO0H CETEBOTO XPaHUIIHIIA, CO3/1aBaTh U 3arpyxarth (aiiisl, MpeaoCcTaBIsATh TOCTYI APYTUM
MOJIb30BaTENSIM; (POPMUPOBATH CCBHUIKU JIOCTYIA K pa3/iesiaM CETEBbIX XPaHWIUII, 3JICKTPOHHBIM JOKYMEHTaM; paboTaTh C LIEHTPOM
aKaJIleMUYECKOT0 MPOrPaMMHOT0 00eCTIeueHHsI, OCYIIECTBIIATE MMOUCK B OOIEM KaTajore, 3aKa3bIBaTh U 3arpyKarh JUCTPUOYTHUBBI
MPOTPaMMHBIX NPUIIOKEHHUH, HEOOXOAUMBIX Ui y4eOHOT0 Mpoliecca; padoTaTh ¢ By30BCKOH apecHOi KHUTOH (T1100anbHBIM
CIIMCKOM aJIpECOB JICKTPOHHOMN TIOYTHI).

Brnazgeer: anropurmMamu noucka MHGOPMAaILIMK B TOUCKOBBIX CHCTeMax ceTH VIHTepHeT, NHPOPMALMOHHBIX CHCTEMAaX, AJIEKTPOHHOI
uHpOpMaIoHHO-00pa3oBatensHOl cpene CICITY.

YK-1.3. PaccMaTpuBaeT pa3jiM4Hble BADHAHTHI PellleH!s 3a/1a4H, OlleHUBaeT UX MPeuMyIlIecTBA U PUCKH.

3HaeT: He0OXOAUMBIE NPU PELICHUH TUTIOBBIX 3a/1a4 y4eOHOH 1 Oyaymei npodeccnoHanbHON NesTEeNbHOCTH TEXHOIOTHH CO3/IaHMs,
pPeAaKTUPOBAHUS, COXpaHEHUS U 00pabOTKKH MH(POPMAIIMOHHBIX OOBEKTOB PA3JIMYHOIO THIIA C TOMOIIBIO CPEACTB HH()OPMAIIMOHHBIX
TEXHOJIOTH; BO3SMOXXHOCTH CUCTEMHOTO, IPUKJIAJHOTO U HHCTPYMEHTAIBHOTO MPOTPAMMHOT0 00€CIIeUeHHS; ITUYECKIE U IPABOBBIE
HOPMBI TIpH padoTe ¢ MHPOPMAIUEH.

Ymeer: popMupoBaTh U 00pabaTHIBATh Pa3IMUHBIC TUIIBI JOKYMEHTOB CPEICTBAMU O(MCHBIX TPUIIOKEHHIA; NCTIONIB30BaTh
pa3MYHBIE CPEACTBA CETEBO KOMMYHHKALMH C YYETOM HX TEXHOJIOTMIECKHX, IPABOBBIX, STHYECKUX OCOOCHHOCTEH; ONpeIeIsTh
Ha0OPBI AIIEKTPOHHBIX HHPOPMALIMOHHBIX PECYPCOB M MHPOPMAIMOHHBIX TEXHOJIOTHH JIEKTPOHHON HH(POPMALIMOHHO-
obpazoBarensHoii cpenpl CI'CITY i perenus yueOHbIX 3a/1a4.

BriasieeT: npakTH4eCKUMH ITpUEMaMH PabOThI C AIEKTPOHHBIMU JTOKYMEHTAMHU.

YK-1.4. I'pamoTHO, JIOTHYHO, APTYMEHTUPOBAHHO (JOPMHUPYET COOCTBEHHBIE CYKICHUS U OLEHKH; OTINYaeT (paKThl OT
MHEHWU, HHTEPIPETAINii, OLIEHOK B PACCY:KAEHUSIX APYTrUX YYACTHUKOB J1eATEILHOCTH
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3HaeT: mpaBWiIa U KyJIbTYPY B3aUMHOTO PELICH3UPOBAHUS (KPOCC-UEKHHT ), AETOBOH IIEKTPOHHON MEPEIHCKH.
YMeer: UCTIONB30BaTh PEXUM perieH3upoBanus (Ha npumepe Microsoft Word), xypHau Bepcuii, Ipou3BOAUTE CPaBHEHUE BEPCUi
9JIEKTPOHHBIX JOKYMEHTOB U X BOCCTAHOBJICHUE; CO3JaBaTh U PEIAKTUPOBATH AJIEMEHTHI 3JIEKTPOHHOTO OPTHOIHO,
MPEAOCTABIATD JOCTYII K JIEMEHTaM MOPTQOIIHO0; OCYIIECTBISATH KOMMEHTHPOBAHUE U OLIEHKY ITMCBMEHHBIX paboT, 3arpyKeHHBIX B
3JIEKTPOHHOE MOPTQOIHNO; BECTH MEPEHHUCKY CPEIICTBAMH BY30BCKOM (KOPIIOPATHBHO#) 3JICKTPOHHOW TIOYTHI, CO3/1aBaTh
M0JIb30BATENLCKUE CIIHCKH PACCHUIOK (CITUCKH KOHTAKTOB), pab0TaTh C KaJeHAapeM, OTIPABIISATh U IPUHUMATh [TPUTJIAIICHHS Ha
MEPONPHUITHUS; MyOIUKOBATH COOOIIEHNSI 1 KOMMEHTAPHU B KOPIIOPATHBHO COIMANBHOI CeTH.

Brnazseet: onbiToM odopmIleHHsI COOCTBEHHBIX CY)KJCHUH U OLIEHOK B ()OPME AIIEKTPOHHBIX KOMMEHTapUEB U OLIEHOK.

YK-1.5. OnpegesnsieT 1 olleHUBaeT NPaKTHYECKHUeE IOCJIeACTBUS BO3MOKHBIX BADHAHTOB pellieHUs 331241

3HaeT: KPUTEPHH OLICHKH MOCJICICTBUI BO3MOKHBIX BAPHAHTOB PELICHHUS 3a/1a4i C MOMOIIBIO CPEJICTB HHPOPMAITUOHHBIX
TEXHOJIOTHH.
YMeer: olieHUBATh IJIAHUPYEMBIEC TPYI03aTPAThI IPU BBIOOPE KOHKPETHBIX CPEJICTB HHPOPMAITUOHHBIX TEXHOIOTHH.
BrnasieeT: mpuemMaMu OLICHKH BPEMEHHBIX 3aTPaT Ha CO3J]aHUE Pa3InYHBIX HH)OPMAIIMOHHBIX 0OBEKTOB.

4. CTPYKTYPA U COJIEP’KAHME JUCIUIIIMHBI (MOLY.JIsT)

Kon HanmeHoBaHuUe pa3e/10B U TeM /BUJ 3aHATHS/ Cemectp / | YacoB | HHTepaxr.
| 3aH TS Kvpc

Paznen 1. UndgopmanuoHHbIe TEXHOJIOTHU U CHCTEMbI

1.1 |Pabora c pa3nenamu caiita CI'CITY /JIa6/ 1 1 1

1.2 |Pabora ¢ pasmenamu caiira CI'CITY /Cp/ 1 4

1.3 |OcHoBbI paboThI ¢ UHGOPMALMOHHO-IIPABOBBIMU cucTeMaMu /JIab/ 1 1 1

1.4 |OcHoBBI paGOTHI CO HH(HOPMAIIMOHHO-TIPABOBBIMHU cucTeMamu /Cp/ 1 4

1.5 |be3omacHas paboTa B 3JIEKTPOHHOIH HHPOPMAIIIOHHO-00pa30BaTebHON cpejie 1 2
CI'CITY u B cetu Unrepner /J1a6/

1.6 |besomacHast paboTa B 3JI€KTPOHHOM HHPOPMAIIIOHHO-00pa30BaTebHON cpejie 1 4
CI'CITVY u B cetnt Unrepuer /Cp/

1.7 |OcHOBHBIC KOMIIOHEHTBI DJICKTPOHHOW HHPOPMAIIHOHHO-00pa30BaTEILHON CPEJIbI 1 2
CI'CITY: ux Ha3HaueHHe ¥ Bo3MoxkHOoCcTH /J1ab/

1.8 |OcHOBHBIC KOMIIOHEHTBI AIICKTPOHHOW HHPOPMAIIHOHHO-00pa30BaTEILHON CPEIbI 1 4
CI'CITY: ux Ha3zHaueHue u Bo3MoxxHocTH /Cp/

1.9 |TexHonOrMM CHHXPOHHOTO M ACHHXPOHHOTO B3aUMO/ICHCTBHS MOJIb30BaTeNICH 1 2
9JIEKTPOHHOM HHPOpMaIMOHHO-00pasoBarenbHoi cpenbl CI'CITY /J1a6/

1.10 |TexHODIOrMM CHHXPOHHOTO M ACHHXPOHHOTO B3aUMOJICHCTBHUS MOJIb30BaTENEH 1 4
SIIEKTPOHHOM HH(POPMAIIMOHHO-00pazoBarensHoi cpenst CUCITY /Cp/

1.11 [Cucrema snekTpoHHOTO mopTdonuo /J1ad/ 1 1

1.12 |Cucrema snextponHoro moprdosuo /Cp/

1.13 |TIporpammuoe obecriedeHne 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHOM 1 1
cpensl CI'CITY /J1a6/

1.14 |TIporpammuoOe oOecriedeHne 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHOM 1 4
cpenst CLCITY /Cp/

1.15 |PaGora ¢ 21eKTpOHHBIMU TOKYMEHTAMH B JIEKTPOHHOH HH()OPMALOHHO- 1 2
oOpazoBatenbHoii cpene CI'CITY /J1ab/

1.16 |PaGorta ¢ 51eKTpPOHHBIMU JOKYMEHTAMHU B 3JI€KTPOHHOI HH(OPMAILIIOHHO- 1 8
obpasosatesnbhoit cpexe CI'CITY /Cp/

1.17 |OcHOBBI pabOTHI C HNIEKTPOHHBIMU OMOINOTEYHBIMU cucTeMamu /J1ab/ 1 2

1.18 |OcHOBBI pabOTHI C HIEKTPOHHBIMU OHOIHOTEYHBIMU crucTeMamu /Cp/ 1 8

1.19 |Pabora ¢ mokyMeHTaMH B TeKCTOBOM Mporieccope Microsoft Word /JTa6/ 1 2

1.20 |PaGora c mokymeHnTamu B TekcToBoM mpoueccope Microsoft Word /Cp/ 1 12

5. OneHo4HbIe M METOAHYECKHE MAaTePHAJIbl 10 THCHHUILINHE (MOAYJII0)

5.1. Conep:xanue ayTMTOPHOIM padoThHI MO TUCHUILINHE (MOIYJTIO0)

JlaGoparophas pabora Ne 1. Pagora ¢ paznenamu caiita CI'CITY
Bomnpocs! u 3ananus

1. 3HaKOMCTBO ¢ JIOKaNbHBIMH HOPMAaTUBHBIMH akTaMu BY3a.

2. ITouck nnpopmanuu Ha caiite CI'CITY.

JlaGopartophas pabora Ne 2. OcHOBBI pab0OThI ¢ HH)OPMALIMOHHO-TIPABOBBIMH CHCTEMaMHU
Bomnpocs! u 3ananust

1. 3nakomMcTBO ¢ MH(pOpMaLMOHHO-TIpaBoBbIM obecniedenueM «I"”APAHT-AHanuTHK».

2. ITouck uHpopMannu B ”HPOpMALMOHHO-TIpaBoBOM obecriedeHnu «'APAHT-AHanuTuK.
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JlaGoparophas pabora Ne 3. be3onacHas pabota B 31eKTpOHHOM MH(pOpMaIMoHHO-00pa3oBatenbHOi cpene (AUOC) CI'CITY u B
cetu MHTepHeT

Bompocs! u 3ananus

1. 3HaKOMCTBO C MOHATUAMHU UIEHTU(DUKAIMH, AyTCHTU(PHUKALUN U aBTOPU3ALUK U COOTBETCBYIOIIMMH Iporienypamu B pamkax DMOC.
2. N3yyenne pynkiponana Jinunoro kadbunera mosbszoBareist DUOC.

3. 3yuenue npasui 6e3omacHoil paboTsl B cetu HTEpHET.

4. Touck nadopMalmu 1o BEIOpAHHOM TeMe B ceTu MHTEepHET.

Jlab6opaTopHas padora Ne 4. OcHoBHble koMnoHeHTE DMOC CI'CITY: ux Ha3HaueHHEe U BO3MOXKHOCTU
Bompocs! u 3ananus

1. M3yuenue cocraBa 1 HazHaueHUs: komnoHeHTos OMOC CI'CILY.

2. ABropmzanuu nons3oBarenst B OMOC CI'CITY.

3. Pabota B cucreme JInuHbli kabuHeT 00y4daromerocs.

JlaGopatophast pabora Ne 5. TeXHOJIOTMH CHHXPOHHOTO M aCHHXPOHHOTO B3aUMOieHCcTBUs nosib3oBareneit DMOC CI'CITY
Bomnpocs! 1 3a1anus

1. 3nakomcTBO ¢ komrnoHeHTamu IVIOC, 00ecrieYnBarONMMHA CHHXPOHHOE ¥ ACHHXPOHHOE B3aUMO/ICHCTBHUE MOJIb30BATEIICH.
2. Pabora ¢ KOpIOpaTUBHOH 3/1€KTPOHHOM MOYTON U By30BCKOH aJpeCHON KHUTOM.

3. PaboTa ¢ KOprnopaTHBHO# cOIHaIbHOM ceThio (Yammer).

4. Pabota ¢ cepBucom «Microsoft Formsy.

JlaGopartophas pabora Ne 6. Crictema 3JIeKTPOHHOTO OPTHOIHO
Bompocs! 1 3aganust

1. 3HAKOMCTBO C CHCTEMOM 3JIEKTPOHHOTO OPTHOITHO.

2. Co3naHue U pelaKTHPOBAHKE IEMEHTOB IEKTPOHHOTO MOPT(OIIHO.
3. IlpemocraBnenue qOCTyIa K 3IEMEHTaM JIEKTPOHHOTO TOPT(HOIHO.

JlaGoparophas pabora Ne 7. [Iporpammuoe obecnieuenne IOC CI'CITY

Bompock! u 3aganus

1. 3nakoMcTBO ¢ coctaBoM akera Microsoft Office 365, nzydyenue npouenypsl 3arpy3kd U yCTaHOBKH.

2. Nzydenne cocraBa MporpaMMHBIX IPOIYKTOB B IIEHTpe akagemuaeckoro [10, mponemyps! 3akasa U 3aTpy3KH JUCTPHOYTHUBOB.
3. YcranoBka MOOMIBHBIX NpHIIoxkeHui 11 padotel ¢ DMOC CI'CITY.

JlaGopartophas pabora Ne 8. Pabora ¢ anekrponubsiMu JokymeHTamu B SUOC CT'CITY

Bompocs! 1 3aganust

1. 3yuenue cinyx0 U TEXHOJIOTHH, 00CCIICYMBAIOIIX COBMECTHYIO Pa0OTY C 3JIEKTPOHHBIMHU JJOKYMECHTaMH.
2. Pabota co ciryx00ii cereBoro xpanuiuiia (OneDrive).

3. CoBMeCTHOE peIaKTHPOBAHHUE DIIEKTPOHHBIX JOKYMEHTOB.

4. IlepexpecTHOE peLEH3UPOBAHUE FIEKTPOHHBIX JOKYMEHTOB.

5. CpaBHeHue Bepcuil TOKyMEHTA.

JlaGopartophas pabora Ne 9. OcHOBBI pabOThI C ANEKTPOHHBIMUA OUOIMOTEUHBIMH CUCTEMAMHU

Bormpocs! u 3aganust

1. Pabora c anexkrpoHHOit 6nbnnorekoii B coctae DUOC CTCITY.

2. Perucrpauuss U goctynl K HHGOpPMAMK B SICKTPOHHBIX OHOIHOTEKaX «YHHBEPCHTETCKas OMOMMOTEKa OHNAMH» H «e-
LIBRARY.RU».

3. Tlonck uH(pOpPMAIUH B SIEKTPOHHBIX OUOINOTEKAX U COCTABICHHE aHHOTUPOBAHHOTO KaTaJIora.

JlabopatopHast padota Nel0. Pabota ¢ jokymMeHTamu B TeKCTOBOM mporieccope Microsoft Word

Bormpocs! u 3aganust

1. dopMarupoBaHHE W PENAKTUPOBAHHE TEKCTa: BHIOOp mpu@Ta, HACTpOWKa ab3aneB (OTCTYIL, BBIPABHUBAHHE, MEXCTPOYHBIN
UHTEpBal).

2. PemaktupoBaHuie MapaMeTpOB CTPaHMIBI: paboTa ¢ pasienaMu, pasHas OPHEHTALUs Ul HECKOJNBKHX CTPAHHL, BBOJA TEKCTA B
HECKOJIbKO KOJIOHOK, HACTPOKa MOJUIOKKH, HyMepalys CTPaHHIl, HACTPOHKA KOJOHTHTYJIOB.

3. Pabora B pexxuMe peLeH3NPOBAHMS: BBIHOCKH, O0JIACTh IPOBEPKH, IPUMEYAHNUS, 3alIUTa JOKYMEHTa, CPABHCHHE TOKYMEHTOB U
00beANHEHNE UCTIPaBICHUI.

4. Pabora co crmsimu. Hactpoiika aBrocobupaemoro orsasienust. Co3aHue MpeJMETHOro ykasaresst. Bcraka OyKBHIIBL

5.2. Copnep:xanue caMoCTOsATeIbHON PadOTHI O JMCHHMIIUHE (MOAYJII0)

Copep:kanue 00513aTeIbHOM CAMOCTOATENBHONH PadOTHI 10 IMCIHUILIIMHE

Ne n/m T — CoaepsxkaHue caMOCTOSITeIbHOI padoThI [IpoayKThI e TeILHOCTH
CTYIeHTOB

1. | PaGora c pa3nenamu caiita Pabota ¢ paznenamu caiita CI'CITY Ortuer o naboparopHoit pabote
CIcIy

2. | OcHOBHI pabOTHI CO IMouck nadopmanun B HHPOPMAIMOHHO- Ortuer o naboparopHoit pabote
CIIPaBOYHO-IIPABOBBIMU npaBoBoBoii cucreme «TAPAHT-
cucTeMamu AHaTUTHK»

3. | Be3zomacHas paboTa B ITouck nadpopmMamy B COOTBETCTBUH C Ortuer o naboparopHoit pabore
3JIEKTPOHHOMN TpeboBaHMAMH HH(OPMAITIOHHON
MH()OPMAIIMOHHO- Oe3onacHoCTH
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00pa3oBaTeIbHOM cpesie
CI'CILY u B cetu MHTepHET

4. | OCHOBHbBIC KOMIIOHEHTBI Pa6ora ¢ komnonenramu DMOC: enuHas Ortuer o naboparopHoi padote
ANEKTPOHHOU touka Bxoja B Office 365, Kanennaps,
MH()OPMAIIMOHHO- 3aga4un, KOPIOPATHUBHBIN BUIEOXOCTHHT,
00pa3oBaTeIbHOM Cpebl Sway, cepuc kopotkux cceuiok CI'CITY,
CI'CITY: ux Ha3Ha4YCHHUE U nMUuHBINA KabuHet oOy4varomerocs CI'CITY
BO3MOXKHOCTH

5. | TexHonoruu cuHXpoHHOTO 1 | PaboTa ¢ KOpropaTUBHON 3JEKTPOHHON Ortuer o nmaboparopHoii padote
ACHUHXPOHHOI'O NOYTOM, KOPIIOPATUBHOM COLMAIEHOM
B3aUMOJICHCTBHS cetbto Yammer, dopmamu «Microsoft
TMOJTb30BAaTENeH 3JIeKTPOHHON | Formsy Iuist co3MaHus aHKET U OMPOCOB
UHPOPMAITHOHHO-
00pa3oBaTeNbHOM Cpeabl
Crciy

6. | Cucrema 3JIeKTPOHHOTO 3aroIHeHNe IEKTPOHHOTO NOPTQHOIUO Ortuer no nabopaTopHOil paboTe
nopt¢onuo

7. | TlporpamMmHOe obecrieueHne PaboTa ¢ 1IeHTpOM aKkaJIeMHUYECKOTO Ortuer o naboparopHoi padote
3IIEKTPOHHO IPOrPaMMHOTO 00ECTICUCHHsI, YCTAaHOBKA
UH(POPMAITHOHHO- MOOWIBHBIX IPUIIOKEHUH 1151 pabOTHI C
00pa3oBaTeNbHOM Cpeabl IEKTPOHHOU MH(POPMAIIMOHHO-
CI'CITY obpasosaresnbHoii cpenoii CI'CITY

8. | Pabota c 3neKTpOHHBIMU Co3laHue JOKyMEHTOB B KOPIIOPAaTHBHOM Ortuer 1o nabopaTopHOil paboTe
JNOKYMEHTaMH B JJIEKTPOHHOH | CETEBOM XpaHWIIHUIIE, COBMECTHAs paboTa C
HUH(POPMAIMOHHO- JOKyMEHTaMHU
obpa3oBaTenbHOU cpee
Crcy

9. | OcHOBBI paboOTHI € Iouck MuTEpaTypHBIX UCTOYHUKOB B Otuer o nmaboparopHoii padote
NIEKTPOHHBIMH 9JICKTPOHHBIX OUOIHOTEUHBIX CHCTEMAX,
OMOJIMOTEYHBIMU CUCTEMaMHU | odopmiteHre 6uOInorpaduueCKuX CChUIOK

10.| Pabora ¢ qOKyMeHTaMH B dopMaTHPOBAHUE U PEIAKTUPOBAHUE OtueTt o naboparopHoit padote
TEKCTOBOM IIpoIieccope TeKcTa. PelakTHpoBaHKE apaMeTpoB
Microsoft Word crpanuisl. Pabota B pexnme

perieHsupoBanus. PaboTa co CTHISIME.
ConepikaHne cCaMOCTOSITETHLHOI PaGoThI M0 TUCHHILINHE HA BHIOOP CTYAeHTa
Ne n/nt S —— Conep:xaHue caMOCTOSITEIbHONH PAGOTHI IpoayKThI AeSITETLHOCTH

CTY/IeHTOB

1. Bezomachas pa6ora ¢ SUOC | Co3nganue npe3eHTanun IIpezenTanmst
CI'CILY u B cetu MHTepHeT
2. Pabora ¢ nokymeHTamMu B Cocrapnenue 1 oQopMIeHHE TOKIAIA Joxman

TEKCTOBOM IIpOLIECCOPE
Microsoft Word

5.3.00pa3oBaTe/ibHbIE TEXHOJIOTHH

ITpu opranu3ay U3y4eHus: TUCIUIIINHBL OyAYT UCIIOIb30BaHbI CIEAYyIOIUEe 00pa30BaTeNbHbIC TEXHOIOTHU:
MH()OPMAIOHHO-KOMMYHHKAIIOHHBIE TEXHOJIOTUH, TEXHOJIOTHS OPTaHU3aIllH CAMOCTOSATEIFHON PabOThI, TEXHOIOTHS
pediekcuBHOro 00yueHHUs, TEXHOJIOTHS MOIYIBHOTO 00yUIEHUsI, TEXHOJIOTUSI UTPOBOTO 00Y4EHHS, TEXHOIOTHH TPYIIIOBOH
JVICKYCCHH, MTHTEPAKTHBHbIE TEXHOJIOTHH, TEXHOJIOTHS IIPOOIEMHOTO 00yJIeHNs, TEXHOJIOTHsl OpTaHU3aIIH
y4e0HO-HCCIIEJOBATENbCKON A TEIbHOCTH, TEXHOIOT U IPOEKTHOTO 00YUEHMs], TEXHOJIOTHSl Pa3BUTHUsI KPUTHUECKOTO MbIIUICHHUSI.

5.4. Texymuii KOHTPOJIb, IPOMEKYTOYHBIH KOHTPOJIb H IPOMEKYTOYHASI aTTeCTALMS

BannpHO-peiTHHTOBast KapTa AUCIUILTHHEI 0hOopMIIeHa KaK MPUIOKEHHE K padoyeil mporpaMMe TUCIUILUTHHEI.
®DOoH/T OLIEHOYHBIX CPENICTB VIS IPOBECHHUS IIPOMEKYTOUHON aTTECTAUK 00yJYarOIIUXCS 110 TUCHUIUIMHE 0OPMIICH OTACIbHBIM
JIOKYMEHTOM.

6. YAEBHO-METOAUWYECKOE 1 HHO®OPMAIIMOHHOE OBECIIEYEHHE

6.1. Pekxomenayemas iuTepatypa

6.1.1. OcHoBHast 1UTEpPaTypa

ABTOpBI, COCTaBUTCIIN

3aFHaBI/I€, CCBhIJIKa Ha 3JICKTPOHHYIO 6I/I6J'II/IOTG‘IHyIO CUCTEMY

I/IS,H&TGJ'H)CTBO, rog

JI1.1 |[angpuxos A.C. WudopmarioHHele  TEXHOJOTHH yaebHoe  mocobue|Munck : PUIIO, 2015.
[OnexTponHbIit pecypcl. — Pexum JocTymna:
http://biblioclub.ru/index.php?page=book&id=463339

JI1.2 |I'pomes A.C. Wndopmaruka: yueOHUK a7 By30B. [DnekTpoHHsIi pecypce]. — |M.; bepnun: dupexr-Menua,

Pexxum nocryna:

2015
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6.1.2. /lonojHUTeIbHAS JIUTEpaTypa

ABTODBI, COCTaBUTENH | 3ariaBHe, CChUIKA HA IEKTPOHHYIO OHOIHOTEUHYIO CHCTEMY W3natenbeTBO, roj
JI2.1 |Ucakosa A.U. NudopmanmonHsle TexHOJIOrud : yueOHoe mocobue .|Tomck: TYCVYP, 2013.
[OnexrponnsIit pecypc]. - Pexxum JocTyma:

http://biblioclub.ru/index.php?page=book&id=480610

JI2.2 |Kanmbixoa O.B. CryzneHT B MHGOPMalMOHHO-00pa30BaTeNbHON cpelie: yueOHo-|M.: EBpasuiickuil OTKpBITHIiH
MpakTU4ecKkoe mnocobue [DnekTpoHHBIH pecypc]. — Pexum|uncrutyr, 2011.

6.2 IlepeyeHb MporpaMMHOro odecreveHust

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

- GIMP

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaker nporpamm Word, Excel, Access, PowerPoint, Outlook,
OneNote, Publisher, Teams, OneDrive, Yammer, Stream, SharePoint Online).

- Microsoft Windows 10 Education

- XnView

- Apxusarop 7-Zip

- 1C:1UTC ITPOD BY3

- [IporpammMHas cucteMa 1Jis1 00HAPY>KEHUSI TEKCTOBBIX 3aMMCTBOBAaHUH B y4EOHBIX U HAYYHBIX paboTax «AHTumIaruat.BY3y

6.3 Hepeqel-lb I/lHq)OpMalIl/IOHHLIX CIIPAaBOYHbIX CHCTEM

- Elsevier (6aza manusix «Freedom Collection» u komtekin anekrponnsix kKuur «Freedom Collection eBook collectiony,
HaI[MOHAJIbHASI T10/[IIMCKA HA MTOJIHOTEKCTOBBIC PECYPChI)

- SCOPUS wusnarenscrsa Elsevier

- SpringerNature (HaunoHaIbHAs OAIMCKA Ha TIOJHOTEKCTOBBIE PECYPCHI)

- BJI «Polpred.com. O630p CMH»

- YUC POCCHA

- OBC «E-LIBRARY.RU»

- OBC «JIAHb»

- ObC «PYKOHT» (Kontekctym)

- OBC «YHuBepcuTeTcKast OnOIMoTeKa OHIAHH

- 3BC «HOPAMT (Komnekims JlereHiapHbie KHHIH)

- OBC «IPR BOOKS»

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOYJIST)

7.1|HaumeHOBaHME CLIELUAIBHOIO IIOMEIIEHUS: YueOHas ayAUTOpUs 1J1s IPOBEICHH 1a00PaTOPHBIX 3aHATUI, IPYNIIOBBIX
KOHCYJIbTalli, UHAUBUAYAJIbHBIX KOHCYJIbTALUH, TEKYLIETO0 KOHTPOJIS, IPOMEXYTOUHOU aTTecTanuu, KomnbloTepHslit
kiacc. OcHamenHocTs: Kommiekt yueOHoit mebeny, ITK-12mmt., MaruutHO-MapKepHas 10cKa- 11iT.

7.2|HanmeHoBaHME CIIENUATILHOTO TIOMEIIEHHUS: IOMEIEHUE IS CAMOCTOATEeNbHON paboThl, UnTanbHblil. OCHALIEHHOCTS!
[IK-4mr., ITucemennsnii cton-4 mr., [lapra-2 mr.

7.3|HanmeHoBanmne CIICIAJIBHOT'O IMMOMCIICHUA: TIOMEIICHUE JI XpaHCHUA U HpO(bI/IJ'IaKTI/I‘ICCKOFO O6CJ'Iy)KI/IBaHI/I$[ y‘-I€6HOFO

obopynoBanus, Kabuner otaena nporpaMMHo-TexHHUYecKoro ooecneueHus. OcHamenHocts: [TK-1mrt., MOY-1mr.

8. METOAUYECKHE YKA3AHUSA 10 OCBOEHHIO JUCIUIIJIMHBI (MOAYJIS)
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PaboTa Haj TEOPETUUECKUM MaTEpUAIIOM MPOUCXOANUT KPATKO, CXEMATUYHO, MTOCIIEI0BATENILHO (DMKCUPOBATH OCHOBHBIC TIOJI0KEHUS,
BBIBOZIBI, (hOPMYJIMPOBKH, 00OOIIEHHS; IOMEUaTh BaXKHbIE MBICIH, BBIACIATH KIIOYEBBIE CIIOBAa, TepMHUHBI. [IpoBepka TepMHHOB,
MOHATHI C TIOMOIIBIO SHIUKJIONE/H, CIOBAPEH, CIPABOYHUKOB C BBHIMHCHIBAHUEM TOJIKOBAaHUH B TeTpaiab. O003HAUYNTH BOMPOCHI,
TEpMUHBI, MaTepHall, KOTOPBIN BBI3BIBAET TPYAHOCTH, IOMETUTh U MOIBITATHCS HAMTH OTBET B PEKOMEHIyeMOH siuTeparype. Eciu
CaMOCTOSTEIILHO HE yJaeTcs pa3o0paThcs B MaTepuaie, Heo0X0auMo ChOpPMYIIMPOBATh BOTIPOC | 33J1aTh MPETIO1aBaTellto.
[IpopaboTka paboueli mporpamMmbl AWCHMIUIMHBL, yaelss 0co0oe BHHMaHHME WENsAM M 3a/adyaM, CTPYKTYpe M COJEpIKaHHUIO
nucrumuinHel. KOHCTIEKTHpOBaHWE MCTOYHHMKOB, MOATOTOBKA OTBETOB K KOHTPOJIBHBIM BOIPOCAM, MPOCMOTP PEKOMEHIyeMO M
JIUTEpaTypsl, pabota ¢ HHPOPMAITMOHHBIMU UCTOYHUKAMHU B Pa3HBIX GopMaTax.
Taroke B mpolecce H3y4eHUs TUCIUIUIMHBI METOIMYECKUE PEKOMEHIAIIMHA MOTYT OBITh U3JIaHBI OT/ICIBHBIM JIOKYMEHTOM.
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IIpunoxxenue
BayuteHO-peTHHIOBast KapTa JUCHUININHEL « TH(OPMAaIIHOHHBIE TEXHOJIOTHH 1 CHCTEMBD»
Kypc 1 Cemectp 1
Bun xoHTpOIS MuHHAMaNBHOE KOJHYECTBO MaxkcumansHoe
6aynoB KOJIMYECTBO OAIIoB

HaumeHoBaHue pa3jena
Texymuii KOHTPOJIb O pa3feny:
1 AynmutopHas pabora 5 10
2 CamocrosrenbHas paboTa (cHenuanabHble 00s13aTeNbHbIE (POPMBI) 10 20
3 CamocrosrenbsHast pabora (criennaibHble GOpMbI Ha BEIOOP CTYICHTA) 5 10
KOHTpOJIBHOE MEPOIIPHUSTHE 110 Pa3ziely - -
ITpoMeKyTOYHBIH KOHTPOJIb 20 40
ITpoMexxyTodHas aTTecTalus 36 60

Htoro: 56 100

Buns! koHTpOIISA [lepedens uny mpuMepsl 3a7jaHUH, KPUTEPUN
OLIEHKH 1 KOJIMYECTBO 0aJUIOB

Tewmsb! U1 u3yueHus 1 00pa3oBaTeNbHbIE PE3YIbTATHI

Tekyumii KOHTpoJIb Mo pa3aeny «HanmeHoBaHue pa3iena»

1 | AyauropHas pabora Jlabopatophas padora (x10)

IIpumep 3ananus

Brimucatsb KOMITOHEHTBI JNIEKTPOHHO-
obpazoBatenbHoit cpeapt CI'CITY, nocrymHble Juis
00ydJaromuxcs, a TaKKe XapaKTePUCTUKH OTHX
KOMIIOHCHTOB

Kpurepwuii OrleHUBaHUSL:

1 GaJut — BhINOJIHEHA J1abopaTopHast paboTa,

Hroro — 10x1=10 6amios

Temsr:
Pa6ota ¢ paznenamu caiita CI'CITY
OCHOBBI pabOTHI CO CIIPABOYHO-TIPABOBEIMU CHCTEMAaMHU

Beszonachas pabora B 31eKTpoHHOI HH(pOpMannoHHO-00pazoBaresbHoi cpene CI'CITY u B cetu MHTEpHET
OCHOBHBIC KOMIIOHEHTHI AJIEKTPOHHOU HH(pOpMannoHHO-00pa3oBarenbHoit cpeapl CI'CITY: ux Ha3HAYCHHE U

BO3MOXHOCTHU

TexHnonoruu CUHXPOHHOT'O U aCUHXPOHHOT'O B3aMMOJECHCTBUS TTOJIb30BaTENEH 3JIeKTp0HH0171 I/IH(I)OpMaL[I/IOHHO-

obpazoBatenbHoi cpenst CI'CITY
Cucrema 3J1eKTPOHHOTO MOpT(HOINO

[IporpammMHoe obecrieueHre EKTPOHHOM HH(POpMaIMOHHO-00pa3oBaTenbHOH cpensl CI'CITY
Pabota ¢ 31eKTPOHHBIMU JOKYMEHTaMH B 3JIEKTPOHHON HHpOpMaLMoHHO-00pa3oBaTenbHol cpene CI'CITY

OCHOBBI pabOTHI € ANEKTPOHHBIMH OMOINOTEYHBIMU CHCTEMaMU
PaboTa ¢ fokyMeHTamH B TeKcToBOM mpoueccope Microsoft Word

O6pa30BbIaTeNbHbBIE PE3YIbTATHI:

3HaeT: ITarbl PEIeHNs 3aJa91 C TOMOIIBIO CPEJCTB HHPOPMAMOHHBIX TEXHOJIIOTHI; HCTOYHUKHA MH(HOPMAIIHH,
COOTBETCTBYIOIINE TPEOOBAHUSIM aBTOPUTETHOCTH, HAJCKHOCTH, IOCTOBEPHOCTH; BUJIbI IPEACTABICHHS
“H(OPMALNH C TOMOIIBIO CPEICTB HHPOPMAMOHHBIX TEXHOJIOTHI; CIOCOOBI N3BJICUYEHHST HH(pOPMAIIHHU U3
9JIEKTPOHHBIX HCTOYHHKOB; COCTaB U Ha3HAUYCHHUE JICKTPOHHBIX HH()OPMAIIMOHHBIX PECYPCOB U
MH()OPMAMOHHBIX TEXHOJIOTHH 2JIEKTPOHHOH HH(OpMaIMOHHO-00pa3oBarensHoit cpensl CICITY; mopsimok
3arpy3KH, YCTAHOBKU M aKTHBAIIMU TPOTPAMMHBIX PHIIOKEHHUS ISl pabOThI € 3JIEKTPOHHON MH()OPMAIIMOHHO-
obpazoBarenpHoii cpenoii CI'CITY; HeoOXouMBble ITPU PELISeHUH TUIIOBBIX 3a]a4 yueOHOH 1 Oyaymeit
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po(heCcCHOHATBHOM ASSITEIBHOCTH TEXHOJIOTHU CO3aHHs, PEAAKTUPOBAHHIS, COXPaHEHHS U 00paboTKH
UH()OPMAIMOHHBIX 00BEKTOB PA3IMYHOIO THIIA C TIOMOIIBIO CPEJICTB HHPOPMAIIMOHHBIX TEXHOJIOTHIA;
BO3MO)KHOCTH CHCTEMHOT0, IIPUKJIAJHOTO U HHCTPYMEHTAIBHOTO [IPOrPAMMHOT0 00ECIICUCHH ST, STUYECKUE H
[PaBOBbIE HOPMBI TP paboTe ¢ nHpOpMaIKEit; IPaBUiia U KYJIbTYPY B3aHMHOTO PEIICH3UPOBaHus (Kpocc-
YEKHHT), ICJIOBOI AIIEKTPOHHOM! MMEPEITHCKIL, KPUTESPHU OLICHKHU MOCJICICTBHI BO3MOKHBIX BAPHAHTOB PCLICHHS
3aJ1a4¥ C IOMOIIBIO CPEJICTB HH(POPMAIIMOHHBIX TEXHOIOTHIA.

VYMeer: aHaITH3UPOBATh 3334y, BBIACISI €€ 6a30BbIe COCTABILIFOIINE; OCYLIECTBISATH ACKOMITIO3UIIUIO 3a1a4H;
paboTaTh co CIy>k00i CeTeBOTO XPaHUIIMINA, CO3/IaBaTh U 3arpyXaTh (ailiibl, IPEIOCTABIAT JOCTYI APYTUM
MOJIB30BaTeISIM; HYOPMHUPOBATH CCHUIKM JOCTYMA K Pa3/eiaM CETeBbIX XPAaHWIIHILL, SICKTPOHHBIM TOKYMEHTaM;
paboTaTh C [EHTPOM aKaJJeMHYECKOTO IPOrPAMMHOTO 00ECIIEUEHHUS, OCYIIIECTBIISATH IIOUCK B OOIIEM KaTajore,
3aKa3bIBaTh U 3arPy)KaTh TUCTPHOYTHBBI IPOrPAMMHBIX PHIIOKCHHN, HEOOXOAUMBIX JUTs y4eOHOTO mporecca;
paboTaTh ¢ By30BCKOM aJpeCHOM KHUTOH (TJI00AIBHBIM CIIUCKOM aJJPECOB JIEKTPOHHOM 10YThI); GOPMUPOBATE U
00pabaThIBaTh pa3IMYHBIC TUIIBI JOKYMCHTOB CPEICTBAME O(MHCHBIX IPHIOKEHHIN; HCIIOIB30BaTh Pa3InYHbIC
CpEICTBA CETEBOM KOMMYHHKAIMHU C YYETOM UX TEXHOJOTHYECKHX, IIPABOBBIX, STHUECKUX 0COOEHHOCTEN;
OIpeeIATh HaOOPbI AEKTPOHHBIX HH(POPMAILIMOHHBIX PECYPCOB M HH(POPMAIIMOHHBIX TEXHOIOTHIT JIEKTPOHHON
uHpopMaroHHo-06paszoBatenbHoit cpeapl CUCITY aist penieHus yueOHBIX 3a1a9; HCIOJIB30BaTh PEKUM
penersupoBanus (Ha mpumepe Microsoft Word), sxyprai Bepcuit, TpOU3BOANTS CpAaBHEHHUE BEPCHI DIIEKTPOHHBIX
JIOKYMEHTOB M MX BOCCTaHOBIICHHUE; CO3[aBaTh U PEIAKTHUPOBATH 3JIEMEHTHI 3JIEKTPOHHOTO TTIOPTHOIIHO,
MPEIOCTaBISATh OCTYII K JIEeMEHTaM MOPT(OIIHO; OCYIIECTBIATH KOMMEHTHPOBAHHE U OLICHKY IIMCbMEHHBIX
paboT, 3arpy;KEHHBIX B 3JICKTPOHHOE TTOPT(OJIMO; BECTH IIEPEIUCKY CPEICTBAMH BY30BCKO# (KOPIIOPATHBHOIA)
3IICKTPOHHOM MMOYTHI, CO31aBATh MOJIb30BATEIBCKIE CIIMCKH PACCHUIOK (CIIUCKU KOHTAKTOB), paboTats ¢
KaJICH/IapeM, OTIPABJISATh ¥ IIPUHUMATH [PUIJIAIICHUS HA MEPOIIPHUSTHS; MyOJIMKOBATh COOOIICHUS 1
KOMMEHTapHHU B KOPIIOPATHBHOMN COLMAIBHOMN CETH; OLEHUBATh IUIAHUPYEMBbIE TPYI03aTPAThI IPU BEIOOPE
KOHKPETHBIX CPEACTB HH(POPMALMOHHBIX TEXHOJIOTHH.

Biiasieer: MeToaMu aHanKM3a TUIOBBIX 3a[a4, PEIIAEMBIX C MOMOIIBIO CPEICTB WH()OPMAIHMOHHBIX TEXHOJOTHIA;
QIrOPUTMAMH IOMCKA HMH(POPMAIMH B IMOMCKOBBIX CHCTEMax ceTd WHTepHET, MH(POPMAIMOHHBIX CHCTEMaXx,
9JIEKTPOHHOI HMH(popMannoHHO-00pa3oBatenbHoil cpene CICITY; mnpakTHYecKMMU TpuUeMaMu padoOThl ¢
3IICKTPOHHBIMH JIOKYMEHTAMH; OIBITOM O()OPMIICHHS COOCTBEHHBIX CYKICHHUI M OILIEHOK B (hOpME SIICKTPOHHBIX
KOMMCHTApUEB M OLICHOK; INMpHCMaMU OLCHKHU BPEMCHHBIX 3aTpaT Ha CO3MaHUC Pa3IMYHBIX I/lHq)OpMaLlI/IOHH])IX
00BEKTOB.

CamocrosTenbHas
pabora (00s3aTenbHbIC

(hopmeI)

IMoaroToBneHbl TEKCTOBBIE OTYETHI IO 3aJaHUSIM
nabopaTopHbIx padot (x10)

Kpurepun ouenupanus:

* OT4YeTHl colepKaT Pe3yNbTaThl BBITOJHEHHS BCEX
3agaHui 1ab0opaTOPHBIX PaboT.

* Otuyer odopmileH coriacHO TpeOOBaHUAM U
3arpy’keH Ha IPOBEPKY B CUCTEMY YIIPABICHUS
00y4eHHeM B yCTaHOBJICHHBIE CPOKH.

Kaxnplif kputepuit oneHuBaercs B 1 6amt.

Uroro — 2x10=20 6amios

Temsl:
Pa6ora ¢ paznemamu caitra CI'CITY
OCHOBBI pabOTHI CO CITPABOYHO-MPABOBBIMH CHCTEMAaMHU
Besonachas paboTta B 3JeKTpOHHOMN HHpOpMaMoHHO-00pa3oBarebHoi cpene CI'CITY u B cetn MHTepHET
OcCHOBHBIE KOMIIOHEHTBI AJIEKTPOHHOH HH(POpMaIIMOHHO-00pa3oBaTenbHOl cpensl CI'CITY: ux Ha3HauYeHue u
BO3MOXHOCTH
TeXHOJIOrHH CUHHXPOHHOTO M ACHHXPOHHOTO B3aUMO/ICHCTBHS M0JIb30BATENCH IICKTPOHHOH HHPOPMAIIHOHHO-
obpazoBarenpHoii cpeast CI'CITY
Cucrema 3J1eKTPOHHOTO NOPT(HOIHNO
IIporpamMMHOe obecrieueHne AEKTPOHHOH HH(POPMAIIMOHHO-00pa3oBatenbHoi cpensl CI'CITY
Pabota ¢ 37eKTpOHHBIMH TOKYMEHTAMH B 3JIEKTPOHHOH HHpOpMaLmoHHO-00pa3oBaTensHol cpene CI'CITY
OcHOBBI pabOTBHI € NEKTPOHHBIMU OMOJIMOTEYHBIMU CUCTEMaMHU
PaboTa ¢ jokyMeHTamu B TeKcToBOM mpoueccope Microsoft Word
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O0pa3oBbIaTEIbHbIE PE3YNIBTATHIL
3HaeT: 3Talbl PEMeHNs 3aJa4H C IOMOIIBI0 CPEACTB HH(POPMAMOHHBIX TEXHOJIOTHH; HCTOYHUKH HH(GOPMAIHH,
COOTBETCTBYIOIIHE TPEOOBAHUSIM aBTOPUTETHOCTH, HAIC)KHOCTH, JOCTOBEPHOCTH; BHIIBI MPECTABICHUS
“HPOPMAIIUH C TIOMOIIBIO CPEICTB HHPOPMAIIMOHHBIX TEXHOJIOTHIT; CIOCOOBI M3BJICUECHUS HH(OPMALIUH U3
JNIEKTPOHHBIX UCTOYHHUKOB; COCTAB M HA3HAUCHUE AIICKTPOHHBIX HHPOPMAIUOHHBIX PECYPCOB U
MHPOPMAIIMOHHBIX TEXHOJIOTUH 3JIEKTPOHHON MH(pOpMalmoHHO-00pa3oBaTenbHoit cpeapt CI'CITY; mopsaok
3arpy3KkH, YCTAHOBKU M aKTHBAIIMU MPOTPAMMHBIX TPHIOKEHHS I pabOThI C JIIEKTPOHHON HH(GOPMAIIMOHHO-
obpazoBarenbHoii cpenoit CI'CITY; HeoOX0MUMBbIE ITPH PEIICHUH THUIOBBIX 33/au Y4eOHO!H 1 Oymymieit
podeCCHOHATBHOM ISSTENFHOCTH TEXHOJIOTHH CO3/IaHHs, PEIAKTUPOBAHHS, COXPAHEHHUS H 00pabOTKH
MH(OPMALIMOHHBIX 00BEKTOB Pa3INYHOTO THIIA C TIOMOLIBIO CPEICTB HHHOPMAIIMOHHBIX TEXHOJIOTHH;
BO3MOXKHOCTH CHCTEMHOT0, MIPUKJIAJHOTO U HHCTPYMEHTAIBLHOTO MPOrPaMMHOTO 00SCIICUSHUS; STHICCKHIE 1
IIpaBOBBIE HOPMBI IIPH padoTe ¢ nH(pOopMaIel; MpaBuiia U KYJIbTYPY B3aHMHOTO PeLeH3UPOBaHUs (Kpocc-
YEKUHT), ICJIOBOH dJIEKTPOHHOMN MEPEMHUCKH; KPUTEPHU OIICHKHU MOCIEACTBUI BO3MOXHBIX BAPHAHTOB PEIICHUSI
337241 ¢ TOMOILBIO CPEACTB HHPOPMALMOHHBIX TEXHOJIOTHH.
YMeerT: aHaIM3UPOBaTh 3a4a4y, BBIICIA €€ 6a30BbIC COCTABILIOIINE; OCYIIECTBISATH ICKOMIIO3UIIUIO 3a/1a4H;
paboTath co ciry)k00i ceTeBOro XpaHWININA, CO3AaBaTh U 3arpyKaTh (aiiibl, PeJOCTABIATh JOCTYII IPYTHUM
OJIB30BaTeNsIM; GOPMHUPOBATH CCBUIKU JOCTYIIA K Pa3zeNiaM CeTeBBIX XPaHHUIIHIL, JICKTPOHHBIM JOKYMEHTaM;
paboTath ¢ IEHTPOM aKaJIeMUIECKOTO MPOTPaMMHOTO 00eCTIeUeHHs, OCYIIECTBIIATE IIOUCK B OOIIEM KaTayore,
3aKa3bIBaTh M 3arPYKaTh JUCTPUOYTUBBI POrPAMMHBIX MPUIIOKEHHUH, HEOOXOJUMBIX JJIsl yIeOHOTO TpoIecca;
paboTaTh ¢ By30BCKOM aipeCHOM KHUTOM (TJII00ATBHBIM CIIUCKOM aJpPECOB 3JICKTPOHHOM MOUTHI); (OPMHUPOBATH U
00pabaThIBATh Pa3IMYHbIC TUIIBI JOKYMEHTOB CPeICTBAMH O(UCHBIX TPHIOKEHHI; HCIIOIB30BaTh PA3IUIHBIE
CPEIICTBa CETeBOH KOMMYHHKAIHHU C YI€TOM UX TEXHOJIOTUUECKHX, IIPABOBBIX, STHIECKHX 0COOCHHOCTEH;
OIpeeaTh HabOPbI AIEKTPOHHBIX HHPOPMALMOHHBIX PECYPCOB U HH(YOPMAILIMOHHBIX TEXHOJIOTUH IEKTPOHHOM
nHdopManroHHo-00pasoBarensHOi cpeabl CI'CITY mis pemenns yaeOHBIX 3a/1a4; UCTIOJIB30BATh PEKHM
peuensupoBanus (Ha mpumepe Microsoft Word), sxyprain Bepcuit, mpou3BOANTE CpaBHEHHE BEPCHil SIEKTPOHHBIX
JOKYMEHTOB M X BOCCTaHOBJICHHE; CO3aBaTh M PEIAKTHPOBATH 3JIEMEHTHI AIEKTPOHHOTO TOPT(HOIHO,
MIPEIOCTABIATE JOCTYII K 3JIEMEHTaM HOPT(OINO; OCYILIECTBISATH KOMMEHTUPOBAHHE 1 OLIEHKY NHChMEHHBIX
paboT, 3arpyKEHHBIX B JJICKTPOHHOE MOPT(HOINO0; BECTH IEPEIUCKY CPEICTBAMH BY30BCKOH (KOPIIOPATHBHOM)
9JIEKTPOHHOM TIOYTHI, CO3J]aBaTh MOJIb30BATEIbCKUE CITUCKHU PACCHUIOK (CITMCKU KOHTAKTOB), paboTath ¢
KaJICHAapeM, OTIPABJIATH U IPUHUMATh IPUTJIAIICHUS Ha MEPOTIPUATHUS; Hy6HI/IKOBaTb COO6LL[CHI/I$I u
KOMMEHTapHH B KOPIOPAaTHBHON COLMAIBHON CETH; OLICHUBATH IUTAHUPYEMBIE TPYI03aTPaThl IPU BEIOOpE
KOHKPETHBIX CPEACTB HH(POPMALMOHHBIX TEXHOJIOTHH.
BrnaneeT: MeToaMu aHanM3a TUIIOBBIX 3/1a4, PELIAEMBIX C TIOMOILBIO CPEACTB HHPOPMAMOHHBIX TEXHOJIOTHH;
aJilroOpuTMaMu IOUCKa I/IH(l)OpMaLll/ll/l B ITIOUMCKOBBIX CUCTEMAX CECTHU I/IHTCpHeT, HH(bOpMaHHOHHbIX cucremMax,
JNIEKTPOHHOH HH(POPMAIIHOHHO-00pa3oBarenbHoi cpene CI'CITY; mpakTHYecKUMH IpreMaMu paboThI ¢
JICKTPOHHBIMHU JJOKYMEHTaMH; OIBITOM 0()OPMIIEHHS COOCTBEHHBIX CYKAECHHUH U OLIEHOK B ()OpME HIICKTPOHHBIX
KOMMEHTapHEB 1 OLICHOK; IPUeMaMH OLICHKU BPEMEHHBIX 3aTpar Ha CO3AaHHe Pa3THIHbIX HH(POPMAIMOHHBIX
00BEKTOB.

CamocrosiTenbHas
pabota (Ha BBIOOD
CTyIIeHTa)

CocraBieHre pe3eHTalluu 110 BEIOPaHHOM TeMe
WH/IMBUYAIILHON paboThI
Kpurtepun onieHuBaHusI:

Tewmsl:
OCHOBBI PaOOTHI CO CIIPABOYHO-IIPABOBBIMH CHCTEMaMU
Besomnacnas pabora ¢ SUOC CI'CITY u B cetn UnuTepHeT
ITporpammuoe obecneuenne IMOC CI'CITY
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* [Ipe3eHTanust pacKpbIBacT KIKOYEBBIC aCHIEKTHI
BBIOpaHHOM TEMBI.

* [Ipe3enTanus oopmiieHa COrIacHO TPEOOBAHUAM
K JICTIOBBIM TPE3CHTAIUSM U CHaOXKEeHA
HEOOXOANMBIMH HILTFOCTPALIHSMH.

CocraBnerne u  odopmieHHe JOKJIaga  IIo
BBIOpaHHOM TeMe HHANBUIYaIbHOU pabOTHI
Kpurepun ouennBanus:

e Jlokmaa  pacKpbiBaeT
BBIOPaHHOM TEMBI.

* Jlokian opopMIIeH B COOTBETCTBHH C 33JaHHBIMU
TpeOOBAHUSIMHU.

» CTy/IeHT BBICTYITUII C JOKJIAZOM Tepe] ayAuTOpre
1 OTBETHJI Ha BCE MOIYYSHHBIE BOTIPOCHIL.

KIIIOYCBBIC aCIICKThI

Kaxnplii kpuTepuii orieHnBaeTcs B 2 Oana.
Hroro — 2x5=10 6amioB

OCHOBBI paOOTHI C AIIEKTPOHHBIMU OUOJIHMOTEYHBIMH CHCTEMAMHU
PenakripoBanue u popMaTupoBaHie JOKYMEHTOB B TEKCTOBOM Iiporeccope Microsoft Word

O0pa3oBbIaTEIbHbIE PE3YIIBTATHL:
3HaeT: 3Talbl PEMeHNs 3aJa4H C TOMOIIBIO CPECTB HHPOPMALMOHHBIX TEXHOJIOTHH; HCTOYHUKH HH(GOPMAIHH,
COOTBETCTBYIOIIHE TPEOOBAHUSIM aBTOPUTETHOCTH, HA/IS)KHOCTH, IOCTOBEPHOCTH; BUIIBI MPECTABICHUS
MHPOPMAIIUH C TIOMOIIBIO CPEICTB UHPOPMAIIMOHHBIX TEXHOJIOTHIT; CIOCOOBI M3BJICUECHUS HH(OPMAIIUH U3
JNIEKTPOHHBIX UCTOYHHKOB; HEOOXOIUMBIC TIPH PEIICHUH THITOBBIX 33124 y4eOHOH U Oymymen
npodeccroHaTbHON AESTENEHOCTH TEXHOIOTHH CO3AaHMs, PEIaKTHPOBAHMS, COXpAaHEHHS 1 00pabOTKU
MH()OPMAIIMOHHBIX 00BEKTOB Pa3INYHOrO THIIA C MTOMOIIBIO CPEICTB MHHOPMAIIMOHHBIX TEXHOJIOTHIT;
BO3MOKHOCTH CUCTEMHOT0, IPUKJIAJHOTO U HHCTPYMEHTAIBFHOTO IIPOrPaMMHOTO 00ECTICUeHNUS; STHIECKHE H
MIPaBOBBIC HOPMBI IPU paboTe ¢ HH(OpMaIUeH.
YMeeT: aHaMU3UPOBATh 337124y, BBLIEIsS e€ 0a30Bble COCTABIAIONINE; OCYIIECTBILTE IEKOMITO3UIIUIO 331a4H;
paboTaThb CO CIy>KOOI CETeBOrO XpaHWIIMINA, CO3/IaBaTh U 3arpyKaTh (aiiiibl, IPEAOCTABIATE JOCTYH APYTUM
0JIb30BATEISAIM; (POPMUPOBATH U 00pAOATHIBATH PA3JIUUHBIC TUIIBI JOKYMEHTOB CPEACTBAMH O(PHCHBIX
TIPIIIOXKEHUH;.
BrnaneeT: MeToaMu aHanM3a TUIIOBBIX 32124, PELIAEMbIX C TIOMOIIBIO CPEACTB MH(OOPMAIIMOHHBIX TEXHOJIOTHII;
ATOPUTMAMH MTOUCKA UHQOPMAIHH B TOUCKOBBIX CHCTeMax ceTH MHTepHeT, HH)OPMAIIMOHHBIX CUCTEMaX,
3JIEKTPOHHOM HHPOpMaIMOHHO-00pa3oBarenbHoi cpene CI'CITY; mpakTHyecKMMHU pHEeMaMu paboThI ¢
JNIEKTPOHHBIMHU JIOKYMEHTaMHU.

KoHTposbHOE — MepomnpusaTue | -
0 paseiny
ITpoMexxyTO4HBIE  KOHTPOJb | MHHUMaNbHOE KosnuecTBO 6anios — 20,

(kosM4yecTBO OAJUIOB)

MakcuMmaiasHoe — 40

[IpomerxxyTouHas aTTecTalus

[IpencrasieHsl B GOHIE OLIEHOYHBIX CPEJICTB Ul IPOMEKYTOYHOM aTTECTALUH 110 JTUCHUILINHE
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